
Students are strongly encouraged to talk with the instructor prior to beginning the 
Grade Review process as concerns typically may be addressed informally.

Grade Review and Change of Grade:
Students may petition for review of a grade within 30 calendar days after the first 
class day of the next long session by following these procedures.

If the instructor is no longer employed, the department chair will then examine the 
instructor’s records, make a recommendation, and send the recommendation 
through the proper channels to the campus VPAA who will notify the student of the 
final decision.

Also see related TCC policy FLDB(LOCAL) and the TCC Catalog.

Student Petition for 
Grade Review/Grade Appeal Process

Grade Review Process

Submit Grade Review 
Form with supporting 

documents to 
instructor

Instructor reviews 
Grade Review Form 

and supporting 
documents

Instructor informs 
student of the 

decision in writing

If approved, 
instructor submits 

Change of Grade form 
to District Admissions 
& Records Office

If denied, student has 
the right to appeal 

using the Grade 
Appeal Form

See Step A for Grade 
Appeal Process

Grade Appeal Process

Student submits 
request for grade 

appeal to the Dean 
using the Grade 

Appeal Form and 
supporting 
documents

Dean reviews Grade 
Appeal Form and 

supporting 
documents and 

submits 
recommendation to 

Vice President of 
Academic Affairs

Vice President of 
Academic Affairs 

reviews Grade Appeal 
Form and documents 

and makes final 
decision

If no change, Dean to 
notify student in 

writing

If decision is to 
change the grade, 
Dean will submit a 
Change of Grade 

Form to VPAA. VPAA 
sends to District 
Admissions and 
Records Office. 

Dean’s office will 
maintain a copy of 
the Grade Appeal 

Form and supporting 
documents

Dean’s office will 
maintain a copy of 
the Grade Review 

Form and supporting 
documents

Student Petition for 
Grade Review/Grade Appeal Process

Grade Review Process

Submit Grade Review 
Form with supporting 

documents to 
instructor

Instructor reviews 
Grade Review Form 

and supporting 
documents

Instructor informs 
student of the 

decision in writing

If approved, 
instructor submits 

Change of Grade form 
to District Admissions 
& Records Office

If denied, student has 
the right to appeal 

using the Grade 
Appeal Form

See Step A for Grade 
Appeal Process

Grade Appeal Process

Student submits 
request for grade 

appeal to the Dean 
using the Grade 

Appeal Form and 
supporting 
documents

Dean reviews Grade 
Appeal Form and 

supporting 
documents and 

submits 
recommendation to 

Vice President of 
Academic Affairs

Vice President of 
Academic Affairs 

reviews Grade Appeal 
Form and documents 

and makes final 
decision

If no change, Dean to 
notify student in 

writing

If decision is to 
change the grade, 
Dean will submit a 
Change of Grade 

Form to VPAA. VPAA 
sends to District 
Admissions and 
Records Office. 

Dean’s office will 
maintain a copy of 
the Grade Appeal 

Form and supporting 
documents

Dean’s office will 
maintain a copy of 
the Grade Review 

Form and supporting 
documents

https://pol.tasb.org/Policy/Code/1097?filter=FLDB
https://catalog.tccd.edu/content.php?catoid=14&navoid=1405#grade-review-and-change-of-grade
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